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Allegations:
Any allegations about a member of staff should be reported immediately to the Head Teacher.  Details of your concerns should be recorded, signed and dated on a cause for concern sheet.

If the concerns are about the Head Teacher then please inform the Chair of Governors, details can be obtained from Mr. Harry Hamlin (Clerk to the Governors).

All details should be kept confidential (to allow for agreed procedures to be followed in a fair and open way).  

Do not attempt to investigate.
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Every child has the right to be safe and it is our duty to safeguard all children from any form of harm.

If you have a concern then please inform the Designated Safeguarding Lead, if it is a concern about a member of staff then please inform the Head Teacher, Mrs Kitty Davies.
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Kensington   Community Primary School
 Safeguarding Advice   for Visitors and Volunteers


 
At Kensington Primary we have a duty to safeguard and promote the welfare of children.
If we have any concerns that a child may be suffering harm we have no choice but to refer to Social Services or other professionals when appropriate.

DBS CHECKS:
All staff, supply staff, governors, regular visitors and volunteers are subject to a DBS (Disclosure and Barring Service) check.  This is to help ensure that unsuitable people are prevented from working with children.  Any person without this check will be supervised at all times around the school. 

IDENTITY BADGES:
All visitors within Kensington must wear the visitors badge received from Reception.  Any adult without a badge will be challenged.

SAFE WORKING WITHIN OUR SCHOOL
· Provide a good example and be a positive role model by being respectful, fair and considerate to all.
· Treat all children equally – never build a ‘special’ relationship or favour a particular child above others.
· Do not use your mobile phone in school
· Do not photograph children, exchange emails, text messages, phone numbers or give out your own personal data.
· Do not receive or give gifts unless arranged through the school.
Volunteer/Visitors Responsibility

All those who in contact with children through their work whether paid or voluntary are responsible for their own actions and behaviour.  You should avoid contact which could lead any reasonable person to question your motivation and intention.  

Please follow our Code of Conduct:

· Treat everyone with respect
· Be professional.  Be careful how you interact or speak with a child, the child may interpret it differently
· Remember, someone else might misinterpret your actions, no matter how well intentioned
· Plan activities so that they may involve more than one person or are at least in sight or hearing of others
· It is better not to do anything for a child that he or she can do for themselves.  ALWAYS tell the Head Teacher (or Deputy Head) if a child touches you or speaks to you inappropriately.  This will need to be written on a concern sheet and dealt with by a member of the Safeguarding team.  
· Act as an appropriate role model at all times





Worried about a Child?
If, whilst working with a child you become concerned about:
· Comments made by the child
· Marks or bruising on a child
· Changes in a child’s behaviour or demeanour

Please report these concerns to the Designated Safeguarding Lead (Kate Warren) who will provide you with a concern sheet to complete.

What should I do if a child discloses that he/she is being harmed?
· Listen to what is being said without displaying shock or disbelief; accept what is being said
· Allow the child to talk freely
· Reassure the child, but do not make promises that might not be possible to keep
· Do not promise confidentiality, explain to the child that you will have to share this information so we can help the child
· Do not interrogate the child or ask leading questions
· Reassure the child that it is not their fault
· Stress they have done the right thing in telling

Immediately record what has been said on a cause for concern form, available in any classroom or the main office.

Kensington Primary is a safeguarding school……
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